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A Guide for SFSP Sponsors




ACCESSING YOUR
APPROVED SITE LIST




@ Packet Assigned To: Cyndi Willmarth
Latest

Action Form Mame Version Status

View | Revise ¥ Sponsor Application Onginal Approved

Details ¥ Management Plan Onginal Approved

View | Revise v Budget Detail Qriginal Approved

Details ¢ Food Production Facility List (1)

Details ¥ Checklist Summary (4)

Details Site Field Trip List

Details Application Packet Notes

View Application Packet Notes for Sponsor

Details Attachment List

Site Applications Approved Pending Return for Denied Withdrawn,/ Error Total
Correction Closed Applications

?:I.;.n;:;i Food Service 7 3 0 0 a 3 10

After your site applications have been
approved, click on the blue link titled
“Summer Food Service Program”




Click on the blue link titled “Site List”

Site List

Version,

Action Site ID / Site Name Status
& v 0Oak Park Approved
View | Revis= o/ Oak Park Library ks
admin "™ 0ak Park Primary Center pending
Validation

ew | Revise " 0ak Park Elementary ﬁ-u:':'-rc red
View | Revise | ¢/ Oak Park Middle School e
o THeS wb 0ak Park High School Pending
d Validation
cw | Revise o Oak Park Water Park ok
View | Revise & 3k park Boys and Girls Club Appeoved
admin ™ 0ak Park Teen Center a,-p‘fnj:;
13 atdn

e | Revise o Dak Park Fire Station il

Add Site Annliratinn




All Approved Sites with Meal Times, Days, and Dates
will be listed. You may feel free to delete any columns
that do not pertain to your sponsorship. In this
example, AM Snack, PM Snack, and Supper Columns
were deleted.

Year Mame Site Name Type Status Address City State Zip Break Time Break Days Break Dates Lunch Time Lunch Days  Lunch Dates
2015-2016 Wyatt Count Oak Park Open Approved 110 0ak5treet Tree City K 11234 12:00-1:00 Tues, Thurs £/1-8/3
2015- 2016 Wyatt Count Oak Park Library Open Approved 200 Elem Street Tree City K 11234 1:00-3:00 M-F E/1-2/3
2015-2016 wyatt Count Oak Park Elem Open Approved 13 Sprucelane Tree City Ky 11234 7:2308:00  M-F E/1-8/3 12:00-1:00 M-F E/1-8/3
2015-2016 Wyatt Count Oak Park Middle Open Approved  255prucelane Tree City K 11234 11:30-2:00 Mon, Wed, Fri  £/1-3/3
20015-2016 Wyatt Count Oak Park Water Park Open Approved  S50Willow Road Tree City K 11234 12:00-1:00 M-F E/1-2/3
2015-2016 wyatt Count Oak Park Boys and Girls Club Open Approved 220 0akStreet Tree City Ky 11234 11:00-1:00 M-F E/1-8/3

2015-2016 Wyatt Count Oak Park Fire Station Open Approved  350EmlStrest  Tree City K 11234 10:00-11:00 M-F £/1-8/3 2:00-3:00 M- £/1-8/3




USING THE SITE LIST FOR
YOUR MEDIA RELEASE




2016 Open Sites MEDIA RELEASE

Include the Approved Site List with
Your Media Release. You may add the
words “Include Attached Information”

to your Media Release instead of
typing the information into the actual

release. Send to your local media

o T _ sources such as newspapers, radio
To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint

Form (AD-3027), found online at hitp:/fwww.ascr.usda gov/icomplaint_filing_cust.html and at any USDA stations, and TV stations.
office, or write a letter addressed to USDA and provide in the letter all of the information requested in the
form. To request a copy of the complaint form, call (866) 632-9992.

WYATT COUNTY is participating in the Summer Food Service Program. Meals will be
provided to all children without charge and are the same for all children regardless of race,
color, national origin, sex, age or disability, and there will be no discrimination in the course
of the meal service. Meals will be provided, at a first come, first serve basis, at the sites and
times as follows:

INCLUDE ATTACHED INFORMATION

Submit your completed form or letter to USDA by: Media SOU rces need to be

(1) Mail: U.5. Department of Agriculture notiﬂed each time new sites

%E:! b %%i‘g;%i}%%ﬁ” Civl Rights are opened or meal times

s bttt o are changed. KEEP A COPY

(3} Email: program.intake@usda.gov. OF ALL Medla Releases

Submitted.

This institution is an equal opportunity provider
Year Name Site Name Type Status Address City State Zip Break Time Break Days Break Dates Lunch Time Lunch Days Lunch Dates
2015-2016 wyatt County Oak Park Open Approved  1100akStreet Tree City KY 11234 12:00-1:00 Tues, Thurs 6/1-8/3
2015-2016 wyatt County Oak Park Library Open Approved  200Elem Street Tree City KY 11234 1:00-3:00 M-F 6/1-8/3
2015-2016 wyatt County Oak Park Elem Open Approved 13 Sprucelane Tree City KY 11234.:7:30-8:00 M- 6/1-8/3 12:00-1:00 M-F 6/1-8/3
2015-2016 wyatt County Oak Park Middle Open Approved  25Sprucelane Tree City KY 11234 11:30-2:00 Mon, Wed, Fri 6/1-8/3
2015-2016 wyatt County Oak Park Water Park Open Approved  SOWillowRoad Tree City KY 11234 12:00-1:00 M-F 6/1-8/3
2015-2016 wyatt County Oak Park Boys and Girls Club Open Approved 2200akStreet Tree City KY 11234 11:00-1:00 M-F 6/1-8/3

2015-2016 wyatt Count Oak Park Fire Station Open Approved  3S50EmIStreet Tree City KY 11234 10:00-11:00 M-F 6/1-8/3 2:00-3:00 M-F 6/1-8/3




USING THE SITE LIST FOR
YOUR HEALTH
DEPARTMENT
NOTIFICATION




WYATT COUNTY SCHOOLS

Cyndi Sponsor, Food Service Director
100 Dak Street
Tree City, KY 11234

May 15, 2016

o S, Health Dest. sonmac Include the Approved Site List with
;’isﬁwgﬂﬂ'j pest Your Health Dept. Notification. You
may add the “Include Attached
nformation” to your Notification
instead of typing the information into
the actual document Send to your
local health department EVERY time
ncerel, you have a change with meal
Cyndi Sponsor information on an existing site OR,
e 1t o, s e o 1 e S 1ot 1 e e S e 1 you have added a new site. Please

national origin, s=x, disability, ags, or reprisal or retallation for peioe oivll Aghts vty In any program or sctivity conoucted or funsed by USDA.

Fersons with disabillites wha require aft=mative means of communlcatian for program Information (e.g. Braille, lzngs print, audiotape, Amerizan Sign note, th iS m ust be done With i n TWO

Language, =tc), should contact the Agency (State ar local] where they applied for bensfits, Individuals wheo are deaf, hard of hearing or hawe speach

wWe would like to inform you of our intention to sponsor the Summer Food Service Program (SFSP).
This program is administered by the Kentucky Department of Education, School and Community
Mutrition. SFSP regulations require that the local health department be notified of our intention in this
regard as well as the information listed below.
Meal service(s) will be at the following site(s):

INCLUDE ATTACHED INFORMATION

If you have any questions, please contact me at §59-111-2345.

disabliities may contact USDA through the Fesersl Relay Service at (E00) 877-8339. Additionally, program Information may be made svallabiz In

WEEKS of the approval of your site!

To file 2 grogram complaing of disciminatian, complets the WSDA Program Discrimination Complaint Form, (A0-3027) found anline at

Frttm: . 2scr. estia. gavy complaint_fllng_cust.ibmi, and at any USDA offics, or write a letter addressed to USDA and provide In the letter all of the

nfcrmadion requested In the: form. To request 2 copy of the complaint form, call (BSE) §32-9992. Submit your completed farm or letier to USDA by: 1] K C f ALL H Ith
madl: U.E. Depariment of Agriculture Office: of the Ascistant Secretary far Clvil Rights 1400 Indepanci=nce Avenue, S'W eep a Opy 0 ea
Washington, D.C. 20250-2410; (2) fax: {202) 690-7442; or (3} email: program.intake@usda.goy.
g =
Dept. Notifications that you
send out.

This institution is an =qual opportunity provides

Year Name Site Name Type Status Address City State Zip Break Time Break Days Break Dates Lunch Time Lunch Days Lunch Dates
2015-2016 wyatt County Oak Park Open Approved  1100akStreet Tree City KY 11234 12:00-1:00 Tues, Thurs 6/1-8/3
2015-2016 wyatt County Oak Park Library Open Approved 200Elem Street Tree City KY 11234 1:00-3:00 M-F 6/1-8/3
2015-2016 wyatt County Oak Park Elem Open Approved 13 Sprucelane Tree City KY 11234.:7:30-8:00 M- 6/1-8/3 12:00-1:00 M-F 6/1-8/3
2015-2016 wyatt County Oak Park Middle Open Approved  25Sprucelane Tree City KY 11234 11:30-2:00 Mon, Wed, Fri 6/1-8/3
2015-2016 wyatt County Oak Park Water Park Open Approved SO Willow Road Tree City KY 11234 12:00-1:00 M-F 6/1-8/3
2015-2016 wyatt County Oak Park Boys and Girls Club Open Approved 2200akStreet Tree City KY 11234 11:00-1:00 M-F 6/1-8/3

2015-2016 wyatt County Oak Park Fire Station Open Approved  3S50EmIStreet Tree City KY 11234 10:00-11:00 M-F 6/1-8/3 2:00-3:00 M-F 6/1-8/3




AT counyscoois NEW PROCEDURE!
Cynds Sponear, Food Senice Direcor You must also CC the State

Tree City, KY 11234

Agency each time you send the

Sara Smith, Health Dept. Manager

health department your

Tree City, KY 11234

[ L] L] n
notification. This must be done
wWe would like to inform you of our intention to sponsor the Summer Food Service Program (SFSP). . .
This program is administered by the Kentucky Department of Education, School and Community
Mutrition. SFSP regulations require that the local health department be notified of our intention in this WI I n 0 e

regard as well as the information listed below.

Meal service(s) will be at the following site(s): a pproval Of you r Site!
If you have any questions, please contact me at 859-111-2345. YO u m ay fax th e e ntl re
document, including the site list,

Cyndi Sponsor

offices, and emglayess, and insdtutions participating In or agminist=ring USD& programs are grohinfed from discriminating bassd an racs, cobar,

national origin, s=x, disabliity, ags, or reprisal or retaliation for price chell rights ctivity In any program or actvity concucted o funced Dy USDA.

Fersons with cszblities wha require aftemative means of communication for program Infermation (e.g. Brallle, langs print, avdiatape, American Skin T : T

Language, =tc), should contact the Agency (State ar local] where they applied for bensfits, Individuals wheo are deaf, hard of hearing or hawe speach e ntl re O C u I I I e nt I n C u I n g t e
disabliities mary contact UISDA through the Fessrsl Relay Service at (E00) E77-2333. Additionally, program Information may be made svallabie In

ngUACES ather tham English - -

To fl= 2 program complaint of discimination, camplets the USOW Frogram Discrimination Complaint Form, (A0-3027] found online at S Ite I I St to -

itk fwnene . ascr. s, gavy complaint_fillng_cust. ibmi, and at any WSOW office, or write a letter addressed to USDA and pravide In the ketter all of the "

nfcrmadion requested In the: form. To request 2 copy of the complaint form, call (BSE) §32-9992. Submit your completed farm or letier to USDA by: 1]

madl: U.E. Depariment of Agriculture Office: of the Ascistant Secretary far Clvil Rights 1400 Indepanci=nce Avenue, S'W
Washington, D.C. 20250-2410; (2) fax: {202) 690-7442; or (3} email: program.intake@usda.goy.

This institution is an =qual opportunity provides

Year Name Site Name Type Status Address City State Zip Break Time Break Days Break Dates Lunch Time Lunch Days Lunch Dates
2015-2016 wyatt County Oak Park Open Approved  1100akStreet Tree City KY 11234 12:00-1:00 Tues,Thurs  6/1-8/3
2015-2016 wyatt Countr Oak Park Library Open Approved 200Elem Street Tree City KY 11234 1:00-3:00 M-F 6/1-8/3
2015-2016 wyatt Count) Oak Park Elem Open Approved  13Sprucelane Tree City KY 11234 /7:30-8:00 M- 6/1-8/3 12:00-1:00 M-F 6/1-8/3
2015-2016 wyatt County Oak Park Middle Open Approved  25Sprucelane Tree City KY 11234 11:30-2:00 Mon, Wed, Fri 6/1-8/3
2015-2016 wyatt Countr Oak Park Water Park Open Approved  SOWillowRoad Tree City KY 11234 12:00-1:00 M-F 6/1-8/3
2015-2016 wyatt Count) Oak Park Boys and Girls Club Open Approved  2200akStreet Tree City KY 11234 11:00-1:00 M-F 6/1-8/3

2015-2016 wyatt County Oak Park Fire Station Open Approved  350EmlStreet Tree City KY 11234 /10:00-11:00 M-F 6/1-8/3 2:00-3:00 M- 6/1-8/3



mailto:dscnsupportbranch@education.ky.gov

ALERT!

Summer Food Service Program
-, ~EDUCATION

The HEALTH
I SFSP Checklist DEPARTM ENT
iif_.w.. NOTIFICATION AND
| Type of SF59 Crganzation: Resdwrtial Camp M EDI A RELE ASE ARE
B il e, NO LONGER PART OF
s i — THE APPLICATION
PROCESS AND WILL
NOT BE INCLUDED IN

................. THE CHECKLIST

There are no attachments




Questions?

Please contact the SFSP staff at
502-564-5625

Cathy: Extension: 4933

Cyndi: Extension: 4911
Jennifer: Extension: 4531

Or Email


mailto:Cathy.Gallagher@education.ky.gov
mailto:Cyndi.Willmarth@education.ky.gov
mailto:Jennifer.Smith@education.ky.gov

